
Laurel UMC is pleased to share this joyous  
occasion as you enter into a covenant with each 
other and God, and are committed to grow in 
Christian faith together. We welcome you as you 
plan your special day, guided by our Pastor, in our 
beautiful, light-filled sanctuary.

Where to begin? Once you have set your  
desired date, please contact the church office 
to arrange your initial meeting with the Pastor. 
You will then have the opportunity to submit the 
proper forms and deposit, along with the Pastor’s 
approval, in order to officially reserve your date 
on the church calendar.
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The Pastor
Laurel’s Pastor oversees all officiating aspects of our weddings. 
Should the Pastor not be available to officiate, Laurel’s Music 
Coordinator will represent the congregation and has final 
authority concerning the conducting of the wedding ceremo-
ny. Other clergy may assist the Laurel Pastor. Other United 
Methodist Clergy of the Illinois Great Rivers Conference may 
officiate upon approval of the Pastor. When a Guest United 
Methodist Clergy is the sole pastor for a wedding, Laurel’s 
Music Coordinator will serve as the liaison for the wedding 
(additional fee). 

Music
The Laurel Music Coordinator will be the primary organist and 
musician at all wedding ceremonies at the church. After their 
initial meeting with the Pastor, and the date of the wedding and 
rehearsal are confirmed on the church calendar, the couple 
should contact the Music Coordinator to schedule a time to 
meet with the couple to review and select appropriate music 
for the wedding ceremony. The Church’s guidelines are that 
all musical selections must be suitable for performance at a 
religious worship service.

The Music Coordinator’s fee includes a consultation to se-
lect your music, provide music at the rehearsal, the wedding 
prelude music (usually 20 minutes), the service itself, and one 
rehearsal with the soloist or other musicians in the service. 

Rehearsal
A rehearsal usually takes place on the evening preceding the 
wedding. The time should be no earlier than 5:30pm, and be 
determined giving consideration to travel time for the wed-
ding party and allowing time for the rehearsal dinner, if one is 
planned. One hour is needed for the rehearsal, providing that 
all who take part in the ceremony are on time. The marriage 
license must be brought to the rehearsal.

Marriage License
The marriage license must be secured at the Sangamon County 
Court House, Springfield, IL, office of the County Clerk. The 
license becomes valid one day after it is issued and is valid for 
60 days. Your marriage license must be brought to the rehears-
al. Bride, Groom and two witnesses will meet with the Pastor to 
sign the license on the day of the wedding.

Wedding Day
The doors of the church will be unlocked 3 hours prior to 
the time of the wedding for the florist or other deliveries. 
If it is necessary to open the church before that time, additional 
hours may be requested at an additional fee and are based on 
availability. Ushers should be present one hour before the 

wedding service. Persons assigned to take care of the guest 
book should be ready 45 minutes before the hour of the wed-
ding. Other members of the wedding party should be present 
two hours before the service. If the party is to dress at the 
church, they should allow ample time to prepare themselves.

Order of Service
The following represents most of the procedures in the order of 
service for a formal wedding:

A.	� The organ or piano prelude will begin 15-20 minutes before 
the service, while the guests are being seated.

B.	� Ushers or acolytes should light the candles at the direction 
of the Pastor.

C.	� A special section in the pews may be reserved for the 
immediate family and close relatives. These individuals 
should be identified to the ushers, who will seat them at the 
appropriate time.

D.	� At the designated time, an usher will escort the mother and 
father of the Groom to the first pew on the right side of the 
Sanctuary.

E.	� The mother of the Bride will be escorted by an usher to the 
first pew on the left side of the Sanctuary. If an aisle runner 
is used, it should be unrolled immediately after the seating 
of the Bride’s mother. (The church does not supply the aisle 
runner.)

F.	� A vocal or instrumental solo may be included at this point.

The processional begins the service.

G.	� Upon the opening notes, the Pastor, followed by the 
Groom, the best man, and the groomsmen, enter the Sanc-
tuary and take their places at the chancel rail.

H.	� The bride’s processional includes: Bridesmaids, Maid or 
Matron of Honor, Ring Bearer (if desired), Flower Girl (if 
desired), Bride, on her father’s arm.

NO FLASH PICTURES ARE TO BE TAKEN AFTER THIS

I.	� The recessional order: Bride, on Groom’s right arm, Maid 
or Matron of Honor on the right arm of the Best Man, Ring 
Bearer and Flower Girl, Bridesmaids on the right arms of the 
Groomsmen.

J.	� As soon as the wedding party is out of the Sanctuary, the 
ushers or the couple may return to the Sanctuary to dis-
miss guests by rows.

K.	� If you choose to have a receiving line, it should assemble 
immediately. Arrangements will be made at the rehearsal. 

L.	� After the guests have been greeted, the Bride and Groom 
and witnesses should proceed to the final signing of the 
marriage license.



The Wedding Pictures
In keeping with the spirit of worship, no flash photographs may 
be taken during the wedding ceremony. This means from the 
time the processional ends until the wedding party starts out 
of the Sanctuary. Pictures may be taken before and after the 
service.

Time exposure pictures may be taken from the balcony/wor-
ship nursery. NO FLASH PICTURES!

Professional photographers should consult with the Pastor 
prior to the service.

If videotaping is planned, this must also be discussed with 
the Pastor prior to the wedding. The Pastor will designate the 
location of the video cameras. No video cameras will be allowed 
in the front half of the sanctuary. Video cameras must be sta-
tioned on a tripod.

Church Wedding Reception
If a reception in the church building is desired, the church office 
will assist the family with arrangements. Smoking, consum-
ing, or serving alcoholic beverages in the church building, 
parking lots, or on church property are prohibited!

If the reception is to be held at the church, the wedding party 
should go directly to the reception area. Please do not keep 
your guests waiting by having your pictures taken at this time. 
Go first to the reception table where pictures may be taken of 
the Bride and Groom cutting the cake. The wedding party will 
then proceed to form the reception line with the last person in 
line being near the reception table. The wedding party may now 
return to the Sanctuary for photos. After the pictures are taken, 
the Bride and Groom should return to the reception area. At 
this point, you are free to leave for your next point of destina-
tion. Gifts are not to be opened at the reception.

Options
The Lighting of the Wedding Candle 
A wedding candle (Unity Candle) may be used during the 
ceremony. The couple must provide this candle and stand. The 
organist will provide an appropriate interlude as a solo at this 
time is awkward.

The Sacrament of Holy Communion 
Holy Communion may be served for an additional fee. Commu-
nion is a renewing and strengthening of our relationship with 
Christ and one another. With this purpose in mind, the Sacra-
ment may be received by the Bride and Groom, the wedding 
party, and must be offered to all guests who wish to receive 
Communion.

Witness to the Christian Marriage 
You may wish to ask the Pastor to offer a brief meditation, 2 or 
3 minutes, on Christian marriage. This is not seen as a sermon, 
but as an appropriate and desired part of the wedding.

Scripture Reading 
The Pastor will recommend appropriate passages of scripture. 
The couple may select a person(s) to read scripture or other 
selections.

Bulletins May Be Used 
The Church does not supply bulletin covers. They may be 
ordered through a local bookstore or online. The Pastor will 
assist with the content of the bulletin. The church secretary 
may prepare bulletins for you for a small fee. The information to 
be included in the bulletin should be submitted to the church 
office two weeks prior to the wedding.

Feel free to discuss with the Pastor any additional or unique 
items you wish to have as a part of your service.

Decorations
The couple provides all decorations. Unless prearranged with 
the church office, flowers are not to be left for Sunday morning. 
If time is needed to decorate other than at rehearsal or the day 
of the wedding, please contact the church office to schedule.

The sanctuary may be decorated for a liturgical season, in 
which case, church decorations will remain in place for the 
wedding ceremony (example: Christmas trees). Please speak 
with the Pastor about the colors you have chosen for your 
wedding.

Ribbons, flowers, etc., may be used on the pews. All attach-
ments must be secured without the use of tape, tacks, glue or 
putty. Plastic “clips” are available from florists and other sourc-
es. In the event of damage to the pews due to non-compliance 
with this direction the couple will be required to pay any and 
all repair costs. Damage will be determined by Laurel United 
Methodist Church.

An old custom has been that of throwing rice or birdseed on the 
Bride and Groom as they leave the church. If this is done, please 
see that it is done outside the church building. Distribute rice/
birdseed only as guests leave the church. Only dissolvable rice, 
birdseed or bubbles are allowed. We strongly recommend the 
use of bubbles.



Custodial Services
It is a requirement of the church that a custodian be present 
on the day of the wedding. There is a fee for this service. The 
custodian will be present three hours prior to the time of the 
wedding ceremony to prepare the sanctuary and other rooms 
being used by the wedding party. Additional hours may be re-
quested prior to the wedding at an additional fee and are based 
on availability. The custodian will remain until the ceremony is 
completed. Because the Custodian must prepare the building 
for the following day, we ask that the wedding party and family 
please plan to depart the church within an hour and a half (1½ 
hours) of the ceremony being complete.

Things to Know
Seating capacity of the Sanctuary is 300 
Seating capacity of the Chapel is 50 
Length of the Sanctuary center aisle is 60 feet

Children in the Service
Children are often included as Flower Girls or Ring Bearers. Ex-
perience has shown that young children are not ready for such 
an expectation. Therefore, the Pastor requires that all children 
included in the wedding ceremony be 4 years old or older. 

Notes

Wedding Charges
A fee of $250, paid in 2 installments of $100 and $150, for 
non-members is required to secure a date on the Church cal-
endar. This fee is refundable for cancellation only if the Church 
Office is notified 4 months in advance of the wedding date. 

All fees (remaining balance and staffing) are to be given at the 
Church Office at least three days prior to the wedding date. 
Checks are to be made out to Laurel United Methodist Church 
for the deposit, building usage fee, curriculum and communion. 
Please make checks out to the Custodian, Music Coor-
dinator, Soloist, Secretary and Pastor separately.

Church Fee (waived for church members) .  .  .  .  .  .  .  .  .  .  .            $250 
$100 deposit paid to reserve the date 
$150 balance must be paid 3 days prior to wedding

Holy Communion .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .                              $25

Prepare & Enrich Curriculum  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   $ 30 
(LUMC uses Prepare & Enrich curriculum for members getting married at 
Laurel. If you are not a member, and would like information on this curriculum, 
please contact the church office.)

Music Coordination  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . $250

Music Coordinator Liaison for Guest Clergy .  .  .  .  .  .  .  .  .  .           $50

Custodial Services .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .                             $100 
additional hours at the rate of $15 per hour

Bulletins by Church Secretary .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . $25

Pastoral Honorarium .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .                           $250

Please make checks payable to the following: 
Church/Curriculum/Communion:  
   Laurel United Methodist Church 
Pastor: Kent Lolling 
Music Coordinator: Deb Watts Elliott 
Custodian: Elaine Gentry 
Church Secretary: Tiffany LeVeque

Contact Information
Kent Lolling, Pastor  
(217) 525-1866 or klolling@laurelumchurch.org

Deb Watts Elliott, Music Coordinator  
(217) 971-6737 or dwatts@laurelumchurch.org

Tiffany LeVeque, Church Secretary  
(217) 525-1866 or tleveque@laurelumchurch.org

631 South Grand Avenue, West | Springfield, Illinois 62704 
(217) 525-1866  
www.laurelumchurch.org


